
Get	into	Google	Classroom:	
URL:	Classroom.Google.com		
Then	select	the	subject	where	the	assignment	is	located.		The	Informational	
Presentation	Plan	is	located	under	Shapero	Language	Arts,	so	click	that	that	
title.	
	

	
	
	
By	default,	you	will	be	directed	to	the	stream,	where	you	can	find	all	
assignments	that	have	been	posted.		Select	an	assignment	and	click	on	OPEN.	
	
	

	



If	you	want	to	see	the	directions	for	this	assignment,	you	can	click	on	the	first	
link	you	see	below.		If	you	want	to	begin	your	assignment,	click	on	the	CREATE	
box,	which	is	found	next	to	ADD.		By	creating	your	document	at	this	time,	you	
are	claiming	that	you	have	not	done	any	work	on	the	assignment	elsewhere,	
so	you	want	to	begin	this	now.	
	

	
	
	
If	you	have	begun	(or	even	completed)	your	assignment	without	going	
through	Google	Classroom,	you	can	click	on	ADD,	which	will	bring	in	a	copy	of	
your	assignment	from	it’s	current	location	as	if	you	had	created	it.		
	
	 	



After	adding	or	creating,	here’s	what	your		screen	looks	like.		See,	now	you	
have	a	link	for	your	own	work.		Notice	the	link	just	above	the	blue	TURN	IN.		If	
you	click	that	link,	you	will	see	your	work.	
	
If	you	like	what	you	see	and	don’t	need	to	change	anything,	simply	click	on	the	
blue	TURN	IN	button.	
	
	

	
	
	
Once	turned	in,	you	can	get	your	work	back	by	clicking	UNSUBMIT	
	

	



Once	you	UNSUBMIT,	your	teacher	is	unable	to	view	or	edit	your	work,	so	it	
must	be	TURNed	IN	again	so	you	may	receive	a	grade	and	any	comments	from	
your	teacher.	
	
	
	
	
	
	
	
	


